PACIFIC ENTERTAINMENT ANNIVERSARY QUESTIONNAIRE

COUPLE’S NAMES:   





  






CURRENT CONTACT NUMBER(S):









DATE OF RECEPTION:  



START TIME:







COORDINATOR:__


_
DJ’s ATTIRE:____





COORDINATOR’S PHONE #_____________________ RECEPTION LOCATION:






The purpose of this questionnaire is to get you started in the right direction for your anniversary.  Many details are easily missed and these questions will assist your DJ in completing your itinerary.  Not all of these questions may apply to you, and it is understandable if you don’t have the answers to every single question!  When we meet, we will go over any questions you are unable to answer.   Please remember, details are the key!  Thank You.

General Information:

#1 How Many Guests are you expecting?

#2  Please List the Names and Information for your other Vendors:   

	Photographer:


	Phone#
	E-Mail:

	Videographer:


	Phone#
	E-Mail:

	Florist:


	Phone#
	E-Mail:

	Bakery:


	Phone#
	E-Mail:

	Caterer:


	Phone#
	E-Mail:

	Facility Contact for Reception:


	Phone#
	E-Mail:


#3  How late is the Photographer scheduled?


 The Videographer?



#4  Are there any special photo’s during the reception I should know about? (i.e. group picture of all your guests, sunset picture)  













#5 Will there be any special entertainment during the reception I should know about?  (i.e. Hula Dancer, Belly Dancer, Band, Singer)  Y   /   N  











#6 Are there any special occasions you would like mentioned?  (i.e. Birthdays, Other Anniversaries)  Y   /   N  


#7  Will there be someone special who is unable to attend?     Y   /   N  






#8  Would you like to arrange to pre-record their toast to be played at the reception?   Y   /    N
#9  Would you like to do something special to remember a dearly departed relative or friend?     Y   /    N

Reception Information:

#10  What style of Background music would you like for cocktails and dinner? 
#1  Variety Jazz
#2  Cool Jazz

#3  Lounge Jazz
#4  Light Adult Alternative
#5  World Beat    /    Acid Jazz
#6  Light Classic Rock

#7  Light R&B/ Motown/Soul  (Smooth Grooves)
#8  Latin Jazz   /   Bossa Nova    /    Cuban Jazz

#9  Light 80’s New Wave
Do you have any other suggestions for Background music?




















#11 Will the guests be allowed into the Reception Area before the end of the Cocktail reception?

#12  What time do you wish to invite the guests into the reception area?

#13 Do you wish to be announced upon your arrival and if so how do you wish to be announced?  

Traditional:   Mr. & Mrs. John Smith    Secondary Traditional:   The Smiths, Jane & John

Politically Correct:  Mr. & Mrs. Jane & John Smith      Casual:  Jane & John Smith       Ultra Casual:  Jane & John      
#14 Do you wish to have any music played for your announcement?






#15 Approximate time for the announcement?


   Normally 10-15 minutes before guests are invited to find their seats in the dining area.
#16  What beverage would you like to have waiting for you when you sit down?  


For Her:



   For Him:




#17 Would you like to give a Welcome Toast?    Y   /   N    If it will be someone else please provide their name:















#18  Will someone provide a blessing prior to dinner?    Y   /   N    
Who will give the blessing?











#19 What time is the Dinner/Lunch scheduled to begin__________________pm and is the meal sit-down or buffet?   

If buffet would you like the DJ to dismiss tables?      Y   /   N    

Do you have any other additional suggestions for Dinner Music?





#20 Would you prefer to have the toasts prior to the meal, during the meal, or after the meal: _____________________
If dinner is a buffet, the toasts can only happen prior to, or after dinner!

If during dinner, following what course?___________________




Please indicate next to their names:  IE: Younger Brother
      Toasters: 
1st:



  2nd: 



  


3rd: 



  4th:







5th: 



  6th:





#21 Would you like to restrict toasts to people on the list or pass the microphone around if necessary?
Restrict / Pass

If it is okay to pass the microphone, do you wish to announce and open it to the floor or to Close Family?     Floor   /  Close Family 

#22  Will you have a slideshow or video presentation?   Y   /   N   And if so when would you like to play the presentation?


A Video projector is available for an extra cost!

#23  Is there anything I need to remind your guests about?  (IE: Cameras on the Tables, Guestbook, Favors)  

Y   /   N      










#24  Would you like to do a Centerpiece Giveaway during dinner?  (If Applicable) 

A:  The Dollar Pass Game:  The DJ play’s music while each table passes a dollar around their table and when 
the music stops the person holding the dollar bill gets to take home the centerpiece. 
B:  Place a sticker under one chair from each table and the person sitting in the chair with the sticker wins the centerpiece. 
C: Person with the birthday closest to the wedding date wins.
D: Ask personalized questions about the Couple.


E. Pull name from a jar to determine centerpiece winners. (How Many Centerpieces are there?        )

#25  Would you like to have your guests play some games toward the end of dinner?   Y   /   N

#26  Would you like to have your guests provide “Words of Wisdom”  on cards?    With the best ones being read during dinner.   Y   /   N
If you need assistance choosing specific songs I recommend going to www.weddingmusiccentral.com
#27 Would You Like To Have The First Dance? Song:



   





#28 Would you like to do a Thank You toast?   Y   /   N           (I usually suggest doing this just prior to cutting the cake)


Will you both say Thank You?   Y   /   N    Or just one? :




#29 What time would you prefer to cut the cake?_____________________pm

Would you like to have a song played during the cake cutting?



   


#30 What song would you like for the final song of the evening?:






Please go to www.pacificentertainment.biz/Pac_Ent_Songs.htm to download a song list.
#31  Name songs that you would place on a DO NOT PLAY LIST:    

#32  Name any songs that are MUST PLAYS:

#33 Name any songs you would like to request:

#34 What is the age range of your close friends?

#35 Any additional information I left out?

If you have any additional questions please contact: 

Randy Harris

Pacific Entertainment!

707.642.4390 (Office)    

707.364.2642 (Cell)   

707.638.0317 (Fax)

randy@pacificentertainment.biz
TTTwww.pacificentertainment.biz
